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	UCLG Capacity and Institution Building Working Group Meeting
13-14 June 2012
Ottawa, Canada


MEETING REGISTRATION FORM

Please send the completed registration form at your earliest convenience, and at latest by 28 April 2013 to: uclg.cib@vng.nl  
Name: 
Title: 
Organization: 
Telephone Number:
Email: 
Name(s) and title(s) of other members of the delegation 

1 

2

3

Hotel Reservations for the UCLG CIB meeting in Ottawa, 13-14 June
FCM Canada has made a block reservation in the Minto Suites Hotel:

Minto Suites Hotel
185 Lyon St N,

Ottawa, ON, K1R 7Y4

www.minto.com
Arrival: 
Wednesday, June 12, 2013
Departure: Saturday, 15, 2013
	

	


Rate: $159.00 Single/Double per night. Suite type: Standard room with Pullman kitchen and a Queen bed.
· All rates are quoted in Canadian funds (CAD) and do not include HST or any other applicable fees and/or charges.

· The above quoted rates are based on single or double adult occupancy, a charge of $15.00 will apply for each additional adult occupying the suite.

· All individuals reserved within this block of suites with complimentary wireless high speed internet access.
 FORMCHECKBOX 

I will be staying in the Minto Suites Hotel (Please make your own reservation directly at the hotel.You can find the reservation method below)
 FORMCHECKBOX 

I will be staying in the hotel of my choice:

Name of the hotel:

Address, tel and fax numbers:

RESERVATION METHOD:

Individuals are required to make their own reservations by calling the toll free reservations number at 1-800-267-3377no later than 5:00 PM, Eastern Standard Time on Monday, April 28, 2013. 

To reserve via telephone, our hotel direct reservations team at 1-800-267-3377 is available to assist from 7:30 am to 8:00 pm Monday through Friday, and from 10:00 am to 6:00 pm on Saturday, Sunday and holidays. Please take into account the time difference between your country and Canada.

When booking, guests are asked to advise the reservations agent that they are attending the Federation of Canadian Municipalities - June 2013 group under group reservation number 585661 to obtain this special group rate.

The reservations are presently on a 6:00 p.m. hold. If the individuals wish to guarantee their rooms for late arrival, they may do so by providing a credit card number. Please note that our check-in time is 3:00 p.m. and checkout time is 12:00 noon. Extension of check-out time up to 6:00 p.m. will be subject to an additional ½ day rate charge. Guests checking out after 6:00 p.m. will be charged the full daily rate. 
Reservations must be cancelled 24 hours in advance of their arrival (by 4 p.m. the day before their arrival) in order to avoid a cancellation charge of one night’s room and tax.

